

Position Name: Team Lead (Promoting entrepreneurship for economic and social inclusion of migrants)

Duration of the Project: 1 year (extendable upto 2 years)

About the Project: The overall objective of the project is to promote entrepreneurship for economic and social inclusion of returning migrants and the local population in Punjab (Sialkot, Gujrat and Gujranwala). The programme is focused on providing individual advice to voluntary returnees as migrants often face challenges, regarding the reintegration in the society and local economy, with limited income perspectives.

About the Role: The team lead will lead and guide project team for necessary business development support to selected beneficiaries in the light of developed strategies and plans. S/he will develop and monitor project plans, schedules, work hours, budgets, and expenditures, as well as organize and participate in stakeholder meetings, overseeing the establishment of microenterprises and related capacity building activities, and ensuring that project deadlines are met in a timely manner.

Roles and Responsibilities:

· Understand economic aspects, market driven skills and business trends of three target districts based on desk and primary research.
· Identify potential and feasible businesses on the basis of initial research and continuous consultation with filed team. Help team to create linkages profile (businesses, support services, financial services, enabling institutes) of each districts. 
· Lead on planning and implementation of project activities in the field in relation to identification and registration of migrants and local population for the project. Ensure quality of the selection process as per given procedures and tools. And prepare database of the project participants for easy tracking.
· Supervise the delivery process to achieve set targets and outputs which includes preparation of Livelihood Investment Plans, carrying out financial assessment of the project participants for setting up of small enterprises, skills assessment and preparation of training need assessment plans and their execution, supervising Enterprise Development Trainings (EDTs), setting up of enterprises and their post monitoring using in person and digital mediums (keeping in view the corona situation).
· Ensure quality of individual profiles, livelihood investment plans, business plans and businesses setups as per given standards and processes. Provide need-based guidance when and where required.  
· Act as the point of contact and communication between project team and the management of Mojaz Foundation. Liaise with the donor when required.
· Put in place the office and team management processes and ensure compliance with Mojaz Foundation operational guidelines and procedures. 
· Maintain internal and external relationships with formal and informal business community, stakeholders, government departments at the local and district level and establish early rapport
· Provide overall orientation of the project. 
· Prepare a monitoring plan in the light of project outcomes and measurable indicators and execute for assurance of agreed deliverables. Carry out field visits to monitor field activities to make timely adjustments in the work plans and methodology of the project and ensure adjustments are made in a timely manner. 
· Prepare and execute sustainability plans for the continuity of the enterprises beyond project timeline.
· Assess project risks and issues and provide solutions where applicable. 
· Ensure projects activities adhere to frameworks and all documentation is maintained appropriately for each project strand. 
· Ensure need-based visibility of project on social and other formal mediums in consultation with management and communication department.  
· Prepare and submit monthly and quarterly progress reports and other reports as agreed with the MF management. 

Reporting and line management:
The Team Lead will report to the Head of Programs at Mojaz Foundation and will be based in Islamabad.

Qualification and Competencies: 
· Master’s degree in Business Management or Administration, Finance, Accounting, Marketing, or related field. 
· Minimum of 5 years of relevant work experience with clear understanding of enterprise development framework and strategies. 
· Proven experience working as a Team Lead or similar role.
· Proficiency in all Microsoft Office applications.
· The ability to travel as needed.
· The ability to work in a fast-paced environment.
· Excellent analytical, problem-solving and management skills.
· Exceptional linkages building, negotiation and decision-making skills.
· Effective communication and report writing skills.
· Detail-oriented.
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Send your resume to spo-hr@mojaz.org, by December 27, 2020, with the subject: Team Lead and Your Name.


